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Activity 1: Answer your tutor questions. 

 

Activity 2: Ask questions to your tutor to fill in this form (you do not need to write anything down). 

 

 

Activity 3: Role-play these situations with your tutor. Do Situation 1 first, and then Situation 2. 

 

 

 

 

 

 

 

 

 

 

 

 

Situation 1: A visitor from head office 

contacts you about a visit. Use the notes to 

answer his/her questions. 

Situation 2: You plan to visit one of your 

company’s overseas offices for a week. 

Your tutor works there. Ask him/her for 

this information. 



Activity 4: Role-play these situations with your tutor. Do Situation 1 first, and then Situation 2. 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Situation 1: Your tutor has a new job 

abroad. You live in that country. Use these 

notes to answer his/her questions. 

Situation 2: You have a new job abroad. 

Your tutor lives there. Ask him/her about 

these points. 


